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Personal information form
As part of the application process, we need to get some additional information about you and your skills and experience. We know that there are lots of ways that someone can gain experience and insight, not just through your professional work. For example, you may choose to share examples of your volunteering, academic or life experience. 
We ask that everyone fills out the first section of this form which gathers some personal information. The second section is where you will provide evidence of your skills and experience. Some people may prefer to provide that information using this form, others may find it easier to provide us with a copy of their CV if they have one. Either way is fine. 
[bookmark: _gjdgxs]Section 1
We ask that all applicants fill out this first section of the form please.
	[bookmark: _30j0zll]Name
	

	Address
	

	Phone number
	

	Email
	

	What are your pronouns?
	

	Where did you hear about this role?
	

	Do you identify as disabled or neurodivergent? 
	

	Would you like us to make any reasonable adjustments or provide you with any additional support to help you attend an interview? If so, please provide details here. 
	



Please give the names and contact details of two people who we can ask to give you a reference. This could be an employer, a teacher/tutor or someone who knows you well. Please do not put down family members or people you live with as referees.
Referee 1 
	Name
	

	Contact details (email/phone)
	

	How does this person know you?
	


Referee 2 
	Name
	

	Contact details (email/phone)
	

	How does this person know you?
	


[bookmark: _epzvxzkfeewc]
[bookmark: _1fob9te]Section 2
Please use this section to provide evidence of your skills and experience. If you would prefer to provide a copy of your CV instead of filling this section out, please do so. 
	Please list any relevant personal experience you might have that you would like us to be aware of. 

	


	Please list any relevant voluntary experience you might have that you would like us to be aware of. Please include the name of the organisation, the dates you volunteered with them and a brief description of what your role is/was.

	


	Please list any relevant professional experience you might have that you would like us to be aware of. Please include the name of the organisation, the dates you worked for them and a brief description of what your role is/was. 

	



	Please give details of any training, education or professional memberships that are relevant to this role. 

	




[bookmark: _jj7qo7y106v7]
[bookmark: _3znysh7]Declaration
In submitting this form, I confirm that to the best of my knowledge the information I have provided is correct. I understand that my personal data will be processed and stored securely in accordance with the Data Protection Act 2018 (GDPR). I agree that this information will be kept for the duration of the recruitment process and for a period of time thereafter:
· If unsuccessful – information will be deleted once the decision not to invite to interview has been made
· If invited to interview – as required until the final decision on the role is made
· If offered the role – kept for 7 years 
If you didn’t fill out Section 2 of this document, please remember to include a copy of your CV as well.
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